The School Day

School officially begins at 8.55 a.m.  Although staff arrive at school well before this time so that they may prepare for the school day, we would ask that no child arrives at school before 8.45 a.m. unless by prior arrangement with the Headteacher.  Children who arrive before this time are unsupervised and therefore unsafe.

Parents are encouraged to bring their children into the Foundation Stage classrooms at 8.45 a.m. to settle their child into the classroom. Key Stage 1 and 2 children are encouraged to come in and read or engage in various starter activities from 8.45 a.m. These older pupils are left in the care of staff at the relevant school entrance.

Lunch is from 12.15 to 1.15 p.m.  All children have a playtime break of 15 minutes in the morning.  Our younger children also have a 10 minute fruit break between lessons 1 and 2.  Children are supervised by staff and supervisors during playtimes and lunchtimes. A midday supervisor is allocated to each class and knows the children well. The school day ends for everyone at 3.15 p.m. 
Punctuality and Attendance

We expect all children to arrive at school on time.  Government guidelines require schools to record lateness and absence. All absence from school must be explained, preferably by letter. Please ensure that any absence is for a valid reason.

It will help us a great deal whenever your child is unexpectedly absent e.g. through medical or family reasons if you could phone the school first thing in the morning. If we do not hear from you our Administrator will phone you to find out why your child is absent. When your child returns a note should be written to confirm the absence. If it is a planned absence, such as for a family holiday there are appropriate forms to complete which are available at the office. (See below) 

For safety reasons, no child is allowed to leave school during the day unless collected by a parent or responsible adult. Please let us know in advance if your child is to be collected during the school day.

We would also like you to write a note if your child is to be excused from P.E. or swimming. 

Cases of persistent or unexplained absence or lateness will be referred to the Education Welfare Officer.

Holiday in School Time

Annual holiday patterns are nowhere near as fixed as was once the case and we do understand that parents cannot always avoid taking their child out of school.  However, we would advise you to try to avoid this, especially now that the National Curriculum lays down specific levels of attainment for pupils at different ages.  While the ‘odd fortnight’ might appear to be of little consequence, parents should appreciate that a fortnight’s school time lost each year is the equivalent of almost a full term’s schooling across the primary years.

Where holidays need to be taken during term time, forms requesting absence are available from school.  These must be completed and returned to the school office prior to the absence. Failure to do this will result in an unauthorised absence.

Parents are entitled to request permission to take children on family holidays during term time for up to a total of 10 school days each year. This may be granted by the Headteacher at their discretion taking account of the pupil’s previous attendance record. Any days beyond this will be recorded as unauthorised and recorded on the child's annual report.

Governors will not grant permission for holiday leave for Year 6 pupils during the national SATs period. (This is the time of the national examinations)
